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Personal Education Plan

Somerset Early Years





Date of Meeting:
Date of Document:




	Full Pep for Name:____________________________
	1
	PEP Date:____________________________


Child/Young Person & Education Setting
	PERSONAL INFORMATION

	First name
	Surname

	
	

	Date of birth
	Age

	
	

	Year group
	

	
	

	Details of this PEP

		
	This meeting
	Next CLA review
	Next SEN(D) review (if appropriate)

	Date of
	Date not Set at top of PEP
	
	




	Date of next PEP review meeting
	

	
	

	Next PEP meeting

		Time
	Venue
	Person responsible for co-ordinating meeting

	
	
	




	CURRENT SETTING INFORMATION

	Current Setting
	Setting address

	
	

	Admission date
	UPN

	
	

	Gender
	Religion

	
	

	Primary Language
	Ethnicity

	
	

	School placement type
	OFSTED Grading (If I, RI, NR, Appendix 1 MUST be completed)

	
	

	THE PEP MEETING - Roles, Responsibilities & communication

This MUST be completed by the Chair at the meeting. Those highlighted should ideally be present at all PEP Meetings.

Role of the Chair 
· To confirm that CYP is aware that this meeting is taking place
· To Ensure that those attending are able to contribute their views
· To ensure the PEP pro forma is completed accurately during the meeting
· To oversee the return of the completed PEP

	The PEP Meeting

		
	Name
	Email
	Tel. No
	Present

	Meeting Chair
	
	
	
	

	Social Worker
	
	
	
	

	Carer(s)
	
	
	
	

	Designated Teacher/Lead for CLA
	
	
	
	

	Early Years Area SENCo
	
	
	
	

	Teacher/Key Person in setting
	
	
	
	

	Parent(s)
	
	
	
	

	External Agencies
	
	
	
	

	The Virtual School
	
	
	
	

	Primary school representative (Summer term prior to Reception start)
	
	
	
	

	Other (please list)
	
	
	
	






	Full Pep for Name:____________________________
	1
	PEP Date:____________________________


Care Information
	CARE INFORMATION - MUST be completed by the social worker BEFORE the meeting

	Date into care
	Number of care placements changes in last 12 months

	
	

	Legal Status
	Placement Type

	
	

	Number of Education placements in current academic year
	

	
	

	List the dates of any periods without an education setting in this care episode

		Date from
	Date to
	Details

	
	
	

	
	
	

	
	
	




	ROLES & RESPONSIBILITIES - MUST be completed by the Chair during the meeting

	Who holds parental responsibility? Name and relationship to child
	Who will attend parents' evenings?

	
		[bookmark: cbox5698632055eb8a36a][bookmark: cbox5220632055eb8a3d6][bookmark: cbox5177632055eb8a433][bookmark: cbox3520632055eb8a47a][bookmark: cbox2969632055eb8a4be]|_|Mother
|_|Father
|_|Carer
|_|Social worker
|_|Other





	Who will liaise with the setting on a day to day basis?
	Who will give permission for trips and visits?

		[bookmark: cbox8474632055eb8a818][bookmark: cbox5901632055eb8a85f][bookmark: cbox9690632055eb8a8a2][bookmark: cbox3972632055eb8a8e3][bookmark: cbox3468632055eb8a927]|_|Mother
|_|Father
|_|Carer
|_|Social worker
|_|Other




		[bookmark: cbox8864632055eb8ab08][bookmark: cbox4499632055eb8ab50][bookmark: cbox8841632055eb8ab92][bookmark: cbox3192632055eb8abe9][bookmark: cbox4899632055eb8ac2c]|_|Mother
|_|Father
|_|Carer
|_|Social worker
|_|Other





	Is there anyone who should not have unsupervised contact and communication?
	Who should be contacted in case of an emergency?

	
		[bookmark: cbox3098632055eb8afdb][bookmark: cbox3414632055eb8b020][bookmark: cbox7292632055eb8b05f][bookmark: cbox8767632055eb8b09a][bookmark: cbox9023632055eb8b0d3]|_|Mother
|_|Father
|_|Carer
|_|Social worker
|_|Other





	Who will receive education information? (e.g. reports, letters from school)
	

		[bookmark: cbox5002632055eb8b430][bookmark: cbox6246632055eb8b473][bookmark: cbox9022632055eb8b4b5][bookmark: cbox6261632055eb8b4f5][bookmark: cbox3823632055eb8b535]|_|Mother
|_|Father
|_|Carer
|_|Social worker
|_|Other




	



	Full Pep for Name:____________________________
	1
	PEP Date:____________________________


The Education Context
	Setting Manager/Headteacher
	Designated teacher/person

	
	

	Key person
	Name of DSL

	
	

	How many hours does the CYP attend?
	Attendance notes/comments

	
	

	Please summarise any past or current health concerns, SEMH needs or medical issues that may impact on Learning and actions/interventions taken or planned to reduce any negative impact.

	



	Please describe relationships with peers and with adults. Is any additional support needed in these areas to support learning? If yes, what?

	

	EXCLUSIONS - This Academic Year

	Has this child been removed, isolated from learning sessions?
	If yes, please describe

	
	

	Please list all strategies and interventions used to ensure the child is included

	

	What further actions or interventions are needed/planned to support this child?

	

	FOR ALL CHILDREN

	Any significant changes since last PEP?

	



	Full Pep for Name:____________________________
	1
	PEP Date:____________________________


Additional Support for Learning
	What support is currently being offered at Universal Level, SEN Support or Higher Needs in line with Somerset's Graduated Response Tool?

	

	Is the child on the setting's SEN register?
	Does the child have special education needs? If so, at which code of practice stage is he/she at?

	
	

	What is the main educational need identified on the Education Health and Care Plan (EHCP) or SEN support plan?
	Is there a plan to request assessment (RFA) for an EHCP?

	
	

	What is the date by which this RFA will be made?
	Has a previous assessment request been turned down?

	
	

	If you are a Somerset School, has the Child been allocated banded funding?
	If yes, which band, at what level and how much funding is allocated this term? How is this funding used to support the Child? Please include details regarding how funding will be used

	
	

	Does the Child have any other support plan to support their progress in setting? Please refer to this when discussing outcomes/targets
	if yes, please name (e.g. SEN Support plan, Learning Passport, Speech and language care plan)

	
	

	Please list any other support services/agencies who have been involved in the last 12 months e.g. Speech and Language TherapyPlease attach relevant reports
	

	
	

	For all Children with an Education Health & Care Plan (EHCP)

	Have all present seen/feel familiar with this document?
	What is the date of the next annual review?

	
	

	Can this review date be combined with the PEP for that term?
If Yes, please ensure the date is amended in Tab 1 Q7 & Q8
	

	
	



	Full Pep for Name:____________________________
	1
	PEP Date:____________________________


The Views of the Child/Young Person
	PUPIL VIEW

	What makes you special? What is the best thing about you?

	

	Child's voice

	

	PLEASE USE THE NEXT 2 QUESTIONS TO MAKE COMMENTS REGARDING PROGRESS, ATTITUDE TOWARDS LEARNING AND THE ENVIRONMENT, ATTENDANCE, RELATIONSHIPS WITH ADULTS AND PEERS, SUCCESS AND ACHIEVEMENTS, NEXT STEPS AND ANY BARRIERS

	My Parent/Carer thinks

	

	My Keyworker/Designated Teacher thinks

	



	Full Pep for Name:____________________________
	1
	PEP Date:____________________________


Progress
	Have all present seen and discussed the setting's progress summary of the child?
	Have any barriers been identified

	
	

	What needs to happen to remove or reduce these barriers?
	Could anything further be done to achieve a Good Level of Development?

	
	

	If yes, please give details
	

	
	

	Do any other agencies or support mechanisms need to be put in place? If yes what/who?

	

	Are learning goals aspirational?
	Any further comments or notes to record in relation to progress and attainment?

	
	



	Full Pep for Name:____________________________
	1
	PEP Date:____________________________


Attainment


Key for ‘Progress' – based on your professional judgement is the child making:
AEP: Above Expected Progress towards a Good level of Development (likely to exceed target)
EP: Expected Progress towards a Good level of Development (likely to achieve target)
BEP: Below Expected Progress towards a Good level of Development (unlikely to achieve target) 
	Turns 4 between 01/09 and 31/08


Please answer all the questions below to give a clear indication of the child's current attainment and the progress they are making. Please record any additional comments in the comments box.
	Subject
	Autumn
	Spring
	Summer

	
	Progress Towards
GLD By The End Of
Foundation Stage
	Progress Towards
End Of Year Target On
The Way To GLD
	Progress Towards
GLD By The End Of
Foundation Stage
	Progress Towards
End Of Year Target On
The Way To GLD
	Progress Towards
GLD By The End Of
Foundation Stage
	Progress Towards
End Of Year Target On
The Way To GLD

	Good level of development (GLD) 
	
	
	
	
	
	


Please record the child's attainment levels
	Subject
	Term 1 Autumn
	Term 2 Spring
	Term 3 Summer

	
	'Working At'
- Age
	Cause For
concern?
	'Working At'
- Age
	Cause For
concern?
	'Working At'
- Age
	Cause For
concern?

	Listening, Attention and Understanding 
	
	
	
	
	
	

	Speaking 
	
	
	
	
	
	

	Self-Regulation 
	
	
	
	
	
	

	Managing Self 
	
	
	
	
	
	

	Building Relationships 
	
	
	
	
	
	

	Gross Motor Skills 
	
	
	
	
	
	

	Fine Motor Skills 
	
	
	
	
	
	

	Comprehension 
	
	
	
	
	
	

	Word Reading 
	
	
	
	
	
	

	Writing 
	
	
	
	
	
	

	Number 
	
	
	
	
	
	

	Numerical Patterns 
	
	
	
	
	
	

	Past and Present 
	
	
	
	
	
	

	People, Culture and Communities 
	
	
	
	
	
	

	The Natural World 
	
	
	
	
	
	

	Creating with Materials 
	
	
	
	
	
	

	Being Imaginative and Expressive 
	
	
	
	
	
	







	Turns 3 between 01/09 and 31/08


Please answer all the questions below to give a clear indication of the child's current attainment and the progress they are making. Please record any additional comments in the comments box.
	Subject
	Autumn
	Spring
	Summer

	
	Progress Towards
GLD By The End Of
Foundation Stage
	Progress Towards
End Of Year Target On
The Way To GLD
	Progress Towards
GLD By The End Of
Foundation Stage
	Progress Towards
End Of Year Target On
The Way To GLD
	Progress Towards
GLD By The End Of
Foundation Stage
	Progress Towards
End Of Year Target On
The Way To GLD

	Good level of development (GLD) 
	
	
	
	
	
	


Please record the child's attainment levels
	Subject
	Term 1 Autumn
	Term 2 Spring
	Term 3 Summer

	
	'Working At'
- Age
	Cause For
concern?
	'Working At'
- Age
	Cause For
concern?
	'Working At'
- Age
	Cause For
concern?

	Listening, Attention and Understanding 
	
	
	
	
	
	

	Speaking 
	
	
	
	
	
	

	Self-Regulation 
	
	
	
	
	
	

	Managing Self 
	
	
	
	
	
	

	Building Relationships 
	
	
	
	
	
	

	Gross Motor Skills 
	
	
	
	
	
	

	Fine Motor Skills 
	
	
	
	
	
	

	Comprehension 
	
	
	
	
	
	

	Word Reading 
	
	
	
	
	
	

	Writing 
	
	
	
	
	
	

	Number 
	
	
	
	
	
	

	Numerical Patterns 
	
	
	
	
	
	

	Past and Present 
	
	
	
	
	
	

	People, Culture and Communities 
	
	
	
	
	
	

	The Natural World 
	
	
	
	
	
	

	Creating with Materials 
	
	
	
	
	
	

	Being Imaginative and Expressive 
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Transitions - Moving On
	TRANSITION TO A NEW SCHOOL/EDUCATIONAL PLACEMENT

	Name of new setting, class or school
	Address of new setting, class or school

	
	

	What actions need to occur to ensure a smooth transition?
	Who will arrange visits?

	
	

	Are there any additional needs to consider?

	

	REVIEW

	Are there further actions required for transition?

	



	Full Pep for Name:____________________________
	1
	PEP Date:____________________________


PEP Targets
	SETTING/REVIEWING PEP TARGETS

Pupil Premium for EY pupils in pre-school settings is accessible from the term after the child's third birthday. £100 per term will be released to settings on submission of a high-quality PEP document that sets out here how this additional funding will impact on the child's engagement, progress and achievement in their pre-school setting.

Somerset's Pupil Premium Policy is available on the Virtual School Website at www.somersetvirtualschool.co.uk

	REVIEWING AND SETTING TARGETS/ OUTCOMES

	New Intentions
	Intention
	Result
	Required Action
	Person(s)
Who will carry out and monitor actions?
	When
	PP+ Request
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	




	ACTIONS FOR ADULTS
To be completed by the chair

	Review of the actions for adults requested at the last PEP meeting

		Decision/Action
	Target achieved?
	Comments on outcome

	
	
	

	
	
	

	
	
	

	
	
	




	Actions for adults resulting from discussion at this PEP

		Actions to be taken
	By whom
	By date

	
	
	

	
	
	

	
	
	




	Value of Pupil Premium approved by the Virtual School for this term
	

	
	



	Full Pep for Name:____________________________
	1
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Personal Education Plan - Summary
	Is the child making acceptable progress?
	How many hours does the CYP attend?

	
	

	Are the Child's views evident?
	Are newly agreed learner targets directed at increasing progress and SMART?

	
	

	Is funding requested aligned to learning targets?
	Date PEP Submitted

	
	

	Value of Pupil Premium approved by the Virtual School for this term
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Appendices
	APPENDIX 1 - Schools not Ofsted rated as "Good" or Above

This is to be complete at each PEP for any CYP attending a School that does not have an Ofsted grading of Good or Better

	Current Setting
	OFSTED Grading (If I, RI, NR, Appendix 1 MUST be completed)

	
	

	Date of most recent Ofsted Inspection
	Date of next monitoring visit/inspection

	
	

	Is the pupil making good academic progress?
	Are the pupil's needs being met by the current setting?

	
	

	Have any concerns about the placement at the setting been raised and documented by the carer or child's social worker?
	On the basis of the above, should a recommendation be made to the VSH for child's school placement to be changed?

	
	

	Reasons (if not apparent above)
	Does any additional support need to be put in place to better meet the child or young person's needs?

	
	

	Social Worker’s Views (include date completed)

	

	IRO's views (include date completed)
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